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_ PARTIES TO THE AGREEMENT
. This Agreément is entered into by the County of Beaver, hcreiﬁaﬁer':cferred' to as the Employer,
and.the Service Employees International Union Local 668, Pennsylvania Social Services Union,
‘hereinafter referred to as the Union. o s

ARTICLET

RECOGNITION

Section 1.1

The County recognizes the Union as the exclusive bargaim'ng representative for the professional
unit certified by the Pennsylvania Labor Relafions Board at Case No. PERA-R-05-271-W. -

Section 1.2

: This Agreement pertains only to those employees included within the certification
referred to in Section 1.1 of this Article.

Section 1.3

"The term "‘employee”,. when used in this Agreement, refers only to those employees
included within the certification referred to in Section 1.1 of this article. " '

Section 1.4

~* The recognition of the Union as the sole and exclusive bargaining representative does not
extend to the following classes of professional and/or nonprofessional employees with the
following grantor/grantee relationship:

(@)  Persons hired for a definite period of time, not to exceed Fifteen (15) consecutive
calendar months; (or) hired for a definite project with a known termination date
within Fifteen (15) months from the date of hiring;

(b)  Persons who are paid by the County simply as a matter of convenience.

r

ARTICLE II
MAINTENANCE OF MEMBERSHIP

Section 2.1

All employees who are members of the Union as of the date of this Agreement, and all
employees who hereafter become members of the Union shall, as a condition of their
employment, maintain their membership in good standing in the Union for the duration of this

1



Agrcement.?‘ The payment of dues and assessments uniformly required of thé membership shall -
~ be the only requisite employment condition. : ' '
Section 2.2 |

Employee's' who are or who may ‘become members of the Uiaion, may resign from the

Union during the period of Fifteen (15) days prior to the expiration of this Agreement in
accordance with the provisions of the Public Employee Relations Act.

ARTICLE Il

DUES CHECK-OFF

Section 3.1

_ _ The Employer agrees to deduct monthly Union dues and/or uniform assessments of the
local Union from each pay for any employee from whom written authorization is received, and to
'send such dues to the Treasurer of the Union on or before the end of the month for which the

deduction is made.
Section 3.2
A dues check-off authorization is to be voluntary but, once given, it may not be revoked

until Fifteen (15) days prior to the expiration of this 'Agreement, in accordance with the
- provisions of the Public Employee Relations Act. : .

 Section33  Fair Share

. Fair Share shall be paid by any unit employee who does not join the Union.
Administration of this section shall be in conformance with Pennsylvania law.
Section 3.4  Hold Harmless

The Union shall defend and hold the County and its representatives harmless from any
and all claims or litigation of any kind arising out of any action or inaction by the County or any
County representative to comply with the provisions of this Article.

' ARTICLE TV

UNION SECURITY AND BUSINESS

Section 4.1

The Union agrees to provide employees with sufficient copies of this Agrecment. The
Employer will inform all new employees of the Union’s designation as the exclusive bargaining
agent for wages, benefits, hours and other terms and conditions of employment.



Section4.2

. The Employer agrees to permit the Union’s international and local officers to have access
to the members of the bargaining unit when the Union official indicates his/her presence to the
appropriate Office/Agency Director or his/her designee, and the Union contact does not result in
an interruption of ‘work, except where the grievance procedure applies. The Union will be
permitted to utilize space on ome bulletin board in each department or office where the
employees in the bargaining unit presently work. :

Section 4.3

The Union shall be permitted to use meeting facilities within the Human Services
building for Union meetings by request to the Agency Director. The Administrator shall receive
the request, in writing, at lease Five (5) days in advance of the proposed meeting. The use of
such facilities shall not be unreasonably withheld.

Section 44

_ The employees selected to act as Union rcp_l'esentativés shall be known as the shop
steward and assistant shop steward. The Union shall furnish the Employer with the names of
such representatives and shall notify the Employer of all changes.

Section 4.5 '

B The Union may send posted mail, related to Union business, to the local official Union
representatives at the work location.

Section 4.6

Designated Union representatives shall be permitted to investigate and discuss grievances during
working hours on the Employer’s premises if notification is given to the Director or his/her
designated representative. The grievant and the Union representative shall be granted reasonable
time during working hours to process grievances without loss of pay or loss of leave time.
Witnesses, when required, shall be allowed to participate in the grievance procedure. The
Employer will provide Two (2) employees with time off, if required, to attend negotiating
meetings, provided that no more than two (2) employees from each agency will be granted such
time off, and only so long as it does not interfere with the work.

Section 4.7

The Employer shall provide to the designated Union stewards copies of memoranda and
bulletins prepared for general distribution which clarify or establish policies affecting employees.



ARTICLE V
. SHOPSTEWARDS
' Section 5.1 :

. The Employer recognizes the right of the Union to elect shop stewards and alternates.-
The Union may select Two (2) shop stewards from each Office/Agency whom the Employer
shall recognize as shop stewards. The stewards, noted in this Article, will be permitted to
perform in meet-and-discuss sessions and in labor-management committee sessions which are
called during working hours. A steward will also serve as the Union’s member of the labor-
management committee. The authority of shop stewards and altemates so elected by the Union
shall be limited to, and shall not exceed, the following duties and activities:

-

(a) The investigation and presentation of grievances in accordance with the
provisions of the collective bargaining agreement.

(b)  The transmission of such messages and information which shall originate with,
' ‘and be authorized by, the local Union or officers, provided such messages and

information —.
(1)) Have beén reduced to writing,
or | 7
(2) | If not reduced to writing, are of a routine nature and do not iﬁvolve work

stoppages, slowdowns, refusal to handle goods, or any other interference
with the Employer’s business.

Section 5.2

Shop stewards and alternates have no authority to take unauthorized strike action or any
other activity interrupting the Employer’s business. The Employer recognizes this limitation
upon the authority of the shop stewards and other alternates and shall not hold the Union liable
for any unauthorized acts. The Employer, in so recognizing such limitations, shall have the
authority to impose proper discipline, including discharge, in the event the shop steward has
taken unauthorized strike action, slowdown or work stoppage in violation of this Agreement. An
authorized strike will be a strike condoned by Act 195.



" ARTICLE VI -
- .. . MANAGEMENT RIGHTS .
Section 6.1

: It is agreed that the County of Beaver possesses the right, without reservation except in

accordance with applicable laws and except as modified by this Agreement, to manage all
operations to direct the working force and to plan, direct and control the equipment and property
of the County of Beaver.

: Management rights shall be defined as matters of inherent managerial policy, which shall
include, but shall not be limited to, such areas of discretion or policy as the functions and
programs of the public employer, standards of service, its overall budget, utilization of
technology, the organizational structure, and selection and direction of personnel within the
entire County of Beaver Human Services Agencies. |

All rights of Management as they existed prior to the Union’s certification are preserved
unless otherwise expressly limited or changed by this Agreement.

ARTICLE VII
DISCIPLINARY ACTION

Section 7.1 — The Employer will not demote, suspend, discharge or take any corrective or
disciplinary action against an employee without just and reasonable cause. Any disciplinary
action by the Employer shall be implemented within a reasonable period of time after the event
giving rise to such disciplinary action. All discipline will be given in confidence.

Normal disciplinary measures shall be progressive, occufn'ng in the following order: (1) warning,
(2) written reprimand, (3) suspension, and (4) discharge. The Employer may deviate from this
normal progression based on the severity or repetitious nature of an offense.

Section 7.2 -- Right to Union Representation
Employees may request union representation during any investigatory interview conducted by
Management when the employee reasonably believes that the interview may lead to disciplinary

action. '

Section 7.3  — Notice of Disciplinary Action _
If practicable, the Union and the Employee shall be notified and the reasons for the discipline or

other disciplinary action provided, in writing, to the Union (Chief Steward and Business Agent)
and the Employee prior to the imposition of any such disciplinary action.



" ARTICLE V III

DIQCRIMINATION

Section 8.1

.. No employee covered by this Agreement shall be discriminated against because of
“.membership in the Union or activities on behalf of the Union. Neither the Employer nor the
Union ‘shall discriminate for or against any employee or applicant for employment covered by
this Agreement on account of race, gender, religious creed, color, marital status, national origin,
or disability. The use of the male or female gender of nouns or pronouns in this Agreement is not
intended to describe any specific employee, or group of employees, but is intended to refer to all
employees in job classifications regardless of sex.- o

-

Section 8.2

No employee shall be reduced in rank, terminated, laid off, or suffer loss of any benefit of
employment except in accordance with the Civil Service Act or in conformity with this.
Agreement. All employees agree to carry out all policy decisions of Elected Officials as soon as
such decisions are communicated to the employees.

ARTICLE IX
NO STRIKES OR LOCKOUTS
Section' 9.1

. .It'is understood that there shall be no strike, as the term is defined under the Public
‘Employee Relations Act, during the life of this Agreement, nor shall any officer, representative,
or official or the international or local Union or the bargaining unit authorize, assist, or
encourage any such strike during the life of this Agreement.

Section 9.2

Should a strike occur, not authorized by the Union, the Unioﬁ, w1thm Twelve (12) hours
following the request of the County, shall: , | ,

(a) Publicly disavow such action by the employees;

(b)  -Advise the County, in writing, that such employee action has not been authorized
or sanctioned by the Union;

(c) Post notices on all bulletin boards advising employees that it disapproves of such
action and instruct them to return to work immediately.



Section 9.3
" The County will not -'eilgaéé in any lockout during the life 6f‘this;Agre¢meﬁt. a
o ARTICEX
LABOR-MANAGEMENT CONMTTEES
Section 10.1 .

A Committee, composed- of representatives of the Union and .the Employer, shall be
established to resolve problems dealing with the implementation of this Agreement and to
discuss other problems that are legitimate meet-and-discuss items as defined in Act 195.

Section 10.2:

Members of the bargaining unit ‘who serve as Union representatives shall participate in
activities under this Article without loss of pay if the meetings are held during working hours.
All meetings will be scheduled by mutual agreement of the parties. - S

Section 10.3

" The substance of meet-and-discuss sessions conducted pursuant to this Article shall be
_reduced to writing, certified as correct by Employer and Union representatives, and presented to
- the Agency director: All agreements reached in meet-and-discuss session conducted pursuant to
this Article shall be jointly recommended, in writing, to the agency director.  All agreements on

internal agency issues will be binding.

© ARTICLE XI
BEREAVEMENT LEAVE

Section 11.1 — In the case of death in the immediate family, employees will be granted leave for
up to three (3) consecutive days with pay at the straight time rate. One of the three days must be
the day of the funeral, unless the funeral is on a weekend. Holidays shall not be counted as
bereavement days. Immediate family is defined as spouse, children, parents, step-parents, step
children, siblings, grandparents, grand-children and in-laws.

Section 11.2 — In the event of death of a near relative, employees will be granted leave for one
(1) day with pay at the straight time rate for the purpose of attending the funeral, but only if the
funeral is scheduled during the employee’s work day. Near relative is defined as aunts/uncles by
blood or marriage, niece/nephew by bloed or marriage, and first cousins by blood.

Section 11.3 — Additional time may be granted to employees with the permission of
Management. Such time may be taken as vacation or personal days.



'ARTICLE XII
. LEAVES OF ABSENCE. 1.7 0.

Section 12.1.._

The following shall be considered as leaves without pay: parental leave, education leave, '

* leave due to the military draft, leave for Union officers, and sick leave without pay.. Seniority
shall not accrue during leaves without pay, except as provided for military leave under federal
- law. However, the employee shall be entitled upon his/her return from a leave without pay to all

seniority earned up to the date that the leave began. : . -

Section 12.2
Employees shall be eligible for parental leave after Thirty (30) calendar days service with
‘the Employer. Parental leave will be granted for a maximum of Twelve (12) weeksIn no case
~ shall the employee be required to leave work prior to childbirth unless she can no longer
satisfactorily perform the duties of her position, which is determined by medical examination
from her own physician and/or by medical exarhination from the County physician if the County
requests its own examination. The Employer agrees fo comply with all federal and state statutes

" . and court decisions regarding maternity leave matters. Effective July 25, 1997, employees may

use up to four (4) weeks of accrued sick leave for the birth of a child or adoption; this leave is
considered to be FMLA leave. Parental leave will be considered FMLA leave in accordance with
the County’s FMLA Policy, attached to this Agreement as an Appendix o -

- Section 12.3" -

(a) Employees who are elected or appointed as Union officers shall be granted, upon
written request, leave without pay for their term of office, not to exceed Three (3)
years. Such leaves may be extended by written mutual consent of the employer and -
the employee. An employee who elects to take this leave shall be guaranteed the first
vacancy that occurs in the classification previously held by the employee after
termination of the leave. One Union member, who is selected as an official delegate
to the annual convention of the Union, shall be granted up to Four (4) days leave,
without pay, each year to attend the annual convention.

(b) Union Stewards in each Agency (CYS, Aging and MH/MR) shall participate in
an unpaid leave bank to allow attendance at Union related training, committee
meetings or conventions. Each Agency will make available to its Stewards up to
twelve (12) total days of unpaid leave each year for such purposes. Leave for
Union business under this provision must be approved in advance by
management, and may not be granted if the leave would interfere with the
operations of the Agency. Requests for such leave shall not be unreasonably
denied.

Section 12.4



-. “The County agrees to grant a leave of absence, without loss of seniority rights and
« - without :pay, to an. employee’ who" is unable to-work due to: such. employee’s own non-: .
- occupational sickness or accident. The leave may extend up to a maximum of One (1) year and
may be for any shortéer period which is mutually agreeable to the parties. Employees who
request and receive such a leave of absence, due to a non-occupational sickness or accident, will
" -have the benefits provided under the Employer’s hospitalization surgical program, and the
Employer’s dental and vision program, for a period of Six {6) months following the month in-
which the leave is granted but, after such period, the employee must make his own arrangements -
for the continuation of such program. Employees on leave of absence, pursuant to this.section,
will continue to accrue seniority while on such leave of absence consistent with Article 13.8 of
-this Agreement. '

Sectién 12.5

All reciuests for léave, both paid and unpaid, shall be in wriﬁng and shall be answered in .
writing, Emergency leaves of absence shall be answered as soon as possible.

Section 12.6

 Paid time off from regular work hours will be given to caseworkers.who take approved
_ job related courses at an approved university and/or college, if in the discretion of the County
such leave will not affect the efficiency of County operations. This time will be given only to
_ cover travel time to classes. - . - - . R : o

ARTICLE XII
CLASSIFICATION AND SENIORITY

Section 13.1 -

, If an employee considers his/her job to be beyond the scope of his/her classification, the
employee may request a review of the classification by Management. If warranted by the
review, the job shall be submitted to Civil Service for review and classification. Alternatively,
should Management disagree with the need for reclassification, the employee may submit a
request for reclassification in accordance with Civil Service procedures. Any new classification
issued by the Civil Service Commission shall be implemented retroactively to the date of the
Civil Service decision, provided that the incumbent employee is qualified to hold the position.

" Section 13.2

For the purpose of this Agreement, the term “seniority” means a preferred position for
specific purposes which one employee within the bargaining unit may have over another
employee within the bargaining unit because of a greater length of continuous service within the
bargaining unit.



~Section13.3 -

- ... The Binployer-agrees to post all vacancies, new, positions and specific job assignments; s . -

. . within each office/agency, for”Ten (10)..working - days ‘prior~ to filling, so that interested -
. ‘employees may submit a wrilten bid. Employees desiring to transfer to other positions shall

submit a written request to ‘their immediate supervisor stating thé reasons for the request to
. transfer. 'If the Employer, at its discretion,.agrees to such a transfer, then the employee shall be-
. entitled to maintain whatever seniority rights are appropriate. If a new.vacancy is created or

. opened, then the current employees of the agency will have the first option to bid on the new _
position according to seniority before the position is offered elsewhere; the final awarding of the
position shall be at the discretion of the Employer and not subject to the grievance procedure..
Civil Service, probationary and permanent employees shall have preference over other
employees for purposes of this section. -

-

Sectioh 134

In the event of layoff, employees shall be laid off by strict seniority within each.
. office/agency, with the least senior being laid off first. Any employees not in Civil:Service, -
_probationary or permanent status shall be laid off before any employees in Civil Service,.
- probationary .or: permanent status. In the event. of consolidation or elimination of jobs, the
Employer shall reassign the affected employees to positions for which they are qualified insofar

. as positions are available. Employees affected by the consoelidation or-elimination layeff, shall o

have the right to bump back to positions previously held after which seniority shall prevail in the
layoff. - The Employer may select Two (2) employees in each- office/agency on the basis of
needed skill and proven ability that will be exempt from the layoff provisions of this contract.

Section 13.5

‘The probationary period shall be in accordance with the normal Civil Service
* probationary period. The County of Beaver shall guarantee all rights, privileges, and protections
of this contract for provisional and probationary employees.

Section 13.6

For the purpose of layoff only, as set forth in this Article, Two (2) employees in each
office/agency represented by the Union shall have super seniority. It is clearly understood and
agreed that this section shall apply to shop stewards and Union officers only. Of stewards and
officers in this bargaining unit, the Union may select Two (2) from each office/agency for such
super seniority and the names of such employees shall be provided to the Employer.

Section 13.7

The parties agree that they will negotiate the salaries for new positions that are created
within the jurisdiction of the bargaining unit; however, this does not indicate control over
promotions.

10



Secﬁ'bn 138
2 - Abreak in scrv1ce will oécu_r- for any Of-,;l}:‘lé'.foll():\g’ii_ﬁg; réas_éf;é‘:!'
' (1) An empl'dyée quits, .re'.sigai,:s,-:of féfi;és;- N o
(2)  Anemployee is discharged for cause;

(3) - An employee is laid off for a period longer than Twelve (12) consecutive months,
unless the employee is on sick leave due to-any injury on the job. The sick leave
in this case must be approved sick leave. -

(4)  An employee is absent without leave as defined under existing Civil Service
statutes. " '

-Section 13.9 -

Employees shall be recalled by seniority in reverse order of layoffs. Employees who are
laid off shall remain on a recall list for a period of One (1) year, or the employee’s length of
service, whichever is less. Employees on layoff shall have preferred rights of return over
" employees on leave without pay, except: for leaves for maternity and illness. Civil Service, - '
probationary and permanent employees shall have preferences in'recall. i o

. ARTICLEXIV.
GRIEVANCES AND ARBITRATION
Section 14.1

A Civil Service employee may process his’her grievance through either the Civil Service
appeal procedure or the contract grievance procedure. If an appeal is filed under the Civil
Service appeal procedure while proceedings are taking place under the contract grievance
procedure, then the contract grievance procedure shall cease and shall not be permitted to be
reinstated. If an appeal is filed under the Civil Service appeal procedure, the employee shall not
be entitled to institute proceedings under the contract grievance procedure all right to do so being
waived by the exercise of the option by the employee to utilize the Civil Service procedure.

Section 14.2

A grievance is a dispute which may arise concerning the application, meaning or
interpretation of this Agreement and shall be settled in the following manner:

Step One: The employee, either alone or accompanied by the shop steward or Union
representative, shall present the grievance, in writing, to the agency
director or his or her designee within Twelve (12) working days of the
date of its occurrence or knowledge of its occurrence. The agency director

11



Step Two:

Step Three:

" “or histher designee shall attempt to resolve the matter and report his’her
" -decision to-the employee, in writing, within Seven (7) working days of its -
-;prcsentatlon Upon -mutual agreement a heanng imay “be " held ‘before =
" management’s written answer is. given, in which case the Seven (7)" o
- working days will be counted after the date of the heanng : S

~In the event the grlevance is not settled at Step One, the second step

appeal must be presented, in writing; by the employee, shop steward or
'Union représentative to the Employee Relations Director within Five )

- working days. of receipt of the Director’s response. The Employee

Relations Director shall respond, in writing, to the employee, shop
steward or Union Representative within Five (5} working days of receipt
of the appeal. A meeting will be held between the Employee Relations
Director or is designee and the grievant, who will have Union

representation present.

Tn the event the grievance cannot be settled at Step Two, the parties shall
request a list of arbitrators from the Pennsylvama Department of Labor
and Industry, Bureau of Medlatton .

The parties, w1thm Seven (7) workmg days of the receipt of sald hst oras -

‘soon thereafter as possible, shall meet for the purpose of selecting the

arbitrator by alternately striking one name from the list until one name

_ remains. The Employer shall strike the first name.

Each case shall be considered on its merits, and the collective bargaining
agreement shall constitute the basis upon which the decision shall be
rendered. The decisions at Steps Cne and Two shall not be used as
precedents for any subsequent cases.

The arbitrator shall neither add to, subtract from, nor modify the
prowsmns of this Agreement. The arbitrator shall be confined to the
precise issue submitted for arbitration and shall have no authority to
determine any other issues not so submitted to him. The decision of the
arbitrator shall be final and binding on both parties, except where the
decision would require an enactment of legislation, in which case it shall
be binding only if such legislation is enacted. The arbitrator shall be
requested to issue his/her decision within Thirty (30) days after hearing or
receipt of the transcript of the hearing. All of the time limits contained in
this section may be extended by mutual agreement.

All fees and expenses of the arbitrator shall be divided equally between
the parties. Each party shall bear the cost of preparing and presenting its
own case. Either party desiring a record of the proceedings shall pay for
the record and make a copy available without charge to the arbitrator.



ARTICLb XV
H\ISURANCE

Sectlon 1- Hospltahzatlon Plan

Effective January 1, 2007, or as soon as administratively practicable thereafter, the
County shall provide hosp1tahzat10n benefits through their “home host” model as- prov1ded to
other County employees : :

Section 2 — Physwxan Services

o " Effective January 1, 2007, or as soon as administratively practicable thereafter the
County shall provide physician service benefits through Intergroup/Health Coalition Partners, or
such other physician network as it shall determme :

Co-pays for physmlan services shall be $10 for each primary care visit and $135 for each
specialist ws1t ,

Sechon 3 VlSlOIl Care

g The County shall prov1de vision beneﬁts through a prowder of its choosmg The beneﬁts "
shall be substantlally equlvalent to those currently provxded

Sectlon 4 — Dental Care

_ " The County shall provide dental beneﬁts through a prowder of its choosing. The benefits
shall be substantially equivalent to those currently provided.

Section 5 — Employee Benefit Coverage Contribution

Effective January 1, 2009 — December 31, 2010 each employee covered by the County’s
Benefit Program for Hospitalization and Physician services shall contribute one percent (1%) of
the base wage, which amount shall be pro-rated and deducted from each employee’s base pay on

a pre-tax basis.

Employees absent for an extended period and not receiving a County paycheck shall
make arrangements with the County for payment of their coverage contribution. Coverage will
be terminated if contribution is not made.

Section 6 — Prescription Plan

Prescription drug benefits will be provided subject to the following conditions and co-
pays: '

13



. . The prescription benefit -pIan-Will be malidatory mail order for maintenarice d‘:'ugs-ﬁ'omi :

-+ HL8.L or other mail order-provider selected by the County. Maintenance drugs are defined as. . - -
- any prescription exceeding a thirty-(30) day supply and/or with multiple refills. All drugswillbe: - .- . -

- subject to a three-tiered formulary as defined by the County’s Pharmacy Benefit Managerand . -
~will be subject to the following co-pays: ' SR S

Retail (30 day supply) Mail Order (S0 day supply)

Geneﬁc $5 : - $10 :
Preferred Brand $10 : . $10 . '
Non-preferred Brand $25 $40

There will be no Dispensed as Written (DAW) or Single Source exceptioné to the co-pay
Pprovisions. : : : . :

b

Section 7 - Life Insurahce

A. The County shall provide group term life insurance for regular full-time employees at the
face amount of Thirty Thousand dollars ($30,000.00). : S
' B.  The County shall provide, upon retirement, a Two thousand five hundred dollar
($2,500.00) benefit for cach full-time employee. Upon mutual agreement of the parties, this
death benefit may be provided under a self-insurance mechanism and if so agreed, instead of

" being purchased through an insurance carrier, shall be provided under the terms and conditions - -
the parties so agree upon. In the event the parties agree to such self-insurance mechanism, the
face amount shall be increased to Two Thousand Seven Hundred and Fifty dollars ($2,750.00).

Section § — Siékness and Accident Insurance

A. The County shall provide full-time employees with sickness and accident benefits at the
lesser of Sixty-six per cent (66%%) of gross pay or Three Hundred dollars (3300.00) per week.
Renefits shall be for twenty-six (26) weeks. Employees on FMLA will reduce sick day bank
down to twenty (20) days. _

B. Employees shall be permitted to receive the benefits of this Section beginning on the
twenty-first (21st) day of absence due to an accident or illness. _

C. Employees returning from a leave of absence must return to active employment for a
minimum of ninety (90) calendar days to be eligible for further sickness and accident benefits.

Section 9 — The County may at any time during the term of this Agreement, with 60 days

advance notice to the Union, provide the benefits described herein with any other network and/or
provider.
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. - ARTICLEXVI |
 PERSONNEL FOLDERS. .. ..~
o Secti(;i.l:lG'.‘l- | T

- There shall be only one personnel! record for each employee in the bargaining unit.- The

employee shall have the right, upon request, to examine the contents of his’her personnel file.

- The employee shall receive a copy of all material entered in the personnel file. The employee

-shall have the right to submit a statement concerning any material in his/her file, and any
statement shall then become a part of the personnel file.

Section 16.2

Disciplinary material shall be placed in Employee’s personnel folders. An Employee may
request the withdrawal of such material from his/her personnel folder after Twelve (12) months
and such request will not be unreasonably denied. After twenty-four (24) months, such request
~ may not be denied if there has been no repeat of the offense. The Employer shall not rely on
disciplinary material which is more than Twenty-four (24) months old when considering or
imposing discipline, if there has been no repeat of the offense. : e

- Section 16.3

Before, cliént complaints are included in employee’s. personnel folder, such complaints
will be reviewed with the Employee. The Employee may provide a written response to. the
complaint which shall also be included in the Employee’s personnel file. 'If no disciplinary
action has been taken regarding the client complaint within twelve (12) months after the
complaint, the client complaint and employee response shall be removed from the employee’s
personnel file. . :

Section 16.4

If an employee is disciplined and subsequently exonerated, all materials pertaining to the
disciplinary action shall be removed from the employee’s file. Exonerated shall mean at a
minimum the factual circumstances upon which the County relied were proved to be completely
unfounded. Discipline for reasons later modified or withdrawn by the County or modified or
withdrawn by an arbitrator or judicial proceeding shall not require removal of such material from
the employee’s personnel folder unless the County relied upon inaccurate or untrue information.

Section 16.5

An employee’s personnel file shall not be divulged without the employee’s permission
except during the grievance, arbitration procedure, or as required by law; or to other rank and file
employees except pursuant to the grievance procedure.
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ARTICLE XVII |
'MEALS

- Section 17.1

The Travel Policy should be consulted for expense coverage if questions exist. The
Travel Policy shall confornr with the County policy as it may be amended from time to time

ARTICLE XVIII
HOLIDAYS
Section 18.1

. " The foﬂoﬁdﬁg days shall be recognized as paid holidays for all employees covered by this
~Agreement: - A L o _ ' .

New Year’s Day
Martin Luther King’s
President’s Day
Good Friday
Memorial Day

Flag Day
Independence Day

Labor Day - ,
- Employee’s Birthday (must be taken as a day off the week before, the week of or

the week after)
Columbus Day
Veteran’s Day
General Election Day
Thanksgiving Day
Day after Thanksgiving
Christmas _
Calendar day after Christmas (or such workday as the parties may agree).

Section 18.2

If an employee works on any of the days set forth in Section 22.1 above (except for the
birthday), he or she shall receive full holiday pay plus time-and-a-half compensatory time for all
hours worked.
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Section 18.3
- When a holiday falls or'a Sunday, the following Monday shall be observedas a holiday: . -

When a holiday falls on a Saturday, the preceding Friday shall be observed as a holiday. All
regular employees shall be entitled to the above-mentioned legal holidays, except when it is-

necessary to meet operating requirements and maintain service. In this event, any employee
scheduled to work on the above-designated holidays shall receive the benefits of Section 21.2

above.

Section 18.4

: Any employee on sick leave or vacation, who would otherwise be entitled to a paid
holiday, shall not have the holiday charged against his or her sick leave or vacation credit.

Section 18.5

All employees must be at work in any approved compehsatory leave status on the date
preceding a holiday and the day following a holiday in order to be paid for the holiday.

ARTICLE XIX
PROFESSIONAL ERRORS AND OMISSIONS _INSURANCE
Section 19.1 |

- All eniployees With-professional designations through their Civil Service titles will be
covered by the provisions of the County Errors and Omissions Insurance Policy.

ARTICLE XX
SEVERANCE NOTICE GUARANTEE .

Section 20.1

All employees shall receive thirty (30) calendar days notice of termination or layoff. IF
such notice is not provided, the employee shall receive four (4) weeks pay in lieu of the notice.

ARTICLE XXI
MILEAGE AND CAR ALLOWANCE

21.1

An employee who is required by the County to use his personal vehicle shall be paid the
maximum per mile rate which the Internal Revenue Service allows for such mileage.
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- Section21.2 .

~ - Should the Fourth Class County Code change through"nEW'legislétion in this state,

- employees will receive at the time of the change, and thereafter, the maximum rate permitted by -

any such change in the Fourth Class County Code for such use of his/her personal vehicle for -
County authorized activity. . : : '

ARTICLE XXII

COMPENSATION

Section 22.1

All employees covered by this Agreement shall receive increases in compensation as set
forth in this article unless a higher figure is mandated by federal or state statutes or regulations.

No employee shall receive the benefit of both the raise granted by this Agreement and a
raise required by non-contractual occurrences. Any non-contractual increase shall be offset by
the increase granted hereunder. The offset shall apply on a Twelve (12) month basis beginning
January 1. The purpose of this provision is to make sure that employees receive only the
contractual raise and the difference between the higher non-contractual raise on a twelve (12)
month basis beginning January 1. -

: Employees shall be compensated in accordance with the wage scales set forth in
Attachment A. Employees shall be placed at their current level on the wage scale as of the date
of the Union’s certification as representative of this bargaining unit. Effective January 1, 2007,
employees will advance to the next pay grade level as of the first pay period after the appropriate
anniversary date. - S : ' '

Effective January 1, 2009, employeces who missed two (2) steps on the pay scale
because of the contract hiatus between the Union’s certification and the date of the first
contract will be credited with one (1) step on the scale. Step movement thereafter will
occur on the anniversary date as set forth in the preceding paragraph.

All Caseworker 2 employees in CYS shall be eligible for an annual lump sum bonus in
the amount of $850.00, effective with the completion of the state mandated certification
requirements for Caseworkers, as determined by the Director of CYS. The bonus shall be paid
one-half in the first pay period in June and one-half in the first pay period in December. The -
semi-annual bonus shall be pro-rated for employees becoming eligible less than six months prior
to the payment dates.

All employees in the Office on Aging and MHMR shall receive longevity pay in the
amount of $250 after 10 years of service and $500 after 20 years of service. Payments shall be
made in accordance with existing practice regarding same.
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o '-Etnplo.y'ées_ in the Social Services Aide 2 position will be paid at the rate of a salary grade
level 28. . : T o .

.. - Employees in the County Caseworker 1/Aging Care Manager 1 classifications:will be

paid at 4 salary grade level 34A. Employees in the County Caseworker 2/Aging Care Manager2 -
classifications will be paid at the rate of salary grade level 35. After.one (1) year of service from
the date of hire in CYS and MHMR, a County Caseworker-1 will progress to a salary grade level
- 35A (County Caseworker 2). After six (6) months of from the date of hire in Office on Aging, a
County Caseworker 1 will progress to salary grade level 35A.

Section 22.2

. The County shall have the discretion to place new employees with experience in another
public child welfare agency, former Childrén and Youth Services employees and employees
transferring from another County Civil Service office at-such level in the wage scale, including
placement within the level, as it deems appropriate, provided that such-an employee shall not be
placed at a level higher than necessary to provide the employee with year for year credit for prior
service with the County or other public child welfare agency. With regard to other new
employees hired as a County Caseworker 2, the County shall have the discretion to place new
employees up to-the first step of level 35-D. e : s

- Section 22.3

The County and the Union agree to bargain over entry rates for job classifications in the
bargaining unit for which there is no incumbent on the effective date of this Agreement, or which
are not otherwise addressed-in this Agreement. ' - -

Section 22.4

The weekly rate to be shared by employees assigned in the CYS office to be on call with
" a pager shall be $500.00 a week during the life of the contract. This weekly rate shall be
prorated among no more than two (2) employees per week assigned to be on call. No more than-
one employee shall be on call pursuant to this provision at any one time. In addition to the
compensation provided for this assignment, if an employee is required to leave his or her home
as a result of being on call and receiving call via the pager and responding, the employee will be
paid for the time away form his or her home at time and one-half the employees hourly rate per
the contract. On call with a pager shall continue to only apply under the circumstances in which
the on call provision has been applied in the past in Children and Youth. In the past, in order to
comply with legal mandates relative to responding to allegations of child abuse, the employer
has scheduled one employee a day, 7 days a week, 52 weeks a year to be on call with a pager
from the time the employee leaves work untill the employee returns to work the next day,
including holidays and weekends. Employees who are on call on a designated holiday shall
receive six (6) hours compensatory time off. The assignment has normally been shared each
week, but no more than one employee has received the assignment for the same period. During
the period that the employee is on call with a pager, the employee is required to restrict his or her
activities so that he/she is available within the immediate geographic vicinity of his/her home
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- and ayailable to.answer, handle and respond to any call for whlch heor, she is requlred and arrive . ..o,

. at the scene in the event the employee is required at. thé scene. promptly after receipt of the call. .

UHi is-also understood that the employee so assigned will be.available at all times during the-period: -

--he or she is on call to respond to all calls and that the, ablhty to respond means-that the employee. ‘

“will not be under the influence of alcohol or otherwise not in an inappropriate state to respond to .

the call. This on call provision shall be strictly construed to restrict the benefit to those
“employees under the circumstances under which it has been granted in the past in ledren and

Youth.

Section 22.5

The on-call rate for Beaver County Behavioral Health employees assigned tobeon
call shall be $75.00 per week for the first 3 calls and $20.00 per call thereafter. Employees called
out shall be compensated at the applicable overtime rate for a minimum of two hours.. .

Sectioﬁ 226

If at any time durmg the term of this agreement employees of the Ofﬁce on Aging are |
- required to be on call, they will be compensated in accordance with section 22.5. The parties will
meet to discuss modifications to address Office on Aging employees’ circumstances.

ARTICLE XXIII
'HOURS OF WORK

23.1 — The work week shall consist of Thirty-seven and oné—half (37 5) hours. The work déy
shall normally begin at 8:00 a.m. and terminate at 4:30 p.m. One (1) hour for lunch will be
permiited each day.

23.2 — It is understood that the hours of work will vary for special agenéy functions or to.address .
the needs of the case load. -

23.3 — If an employee works more than Seven and one-half (7.5) hours ina day or Thirty-seven
and one-half (37.5) hours in a week then the employee shall be given the choice of compensatory
time off or monetary compensation for all excess hours. Monetary compensation or
compensatory time shall be paid or given at the rate of time and one-half (1 ) for all excess
hours. No more than thirty-seven and one-half (37.5) hours of compensatory time can be carried
over from one calendar year to another. Compensatory time not used shall be compensated at

time and one-half of the appropriate rate.

23 .4 — Flex-time is when an employee and supervisor by mutual agreement adjust the beginning
and ending hours of the normal work day to accommodate the needs of the case load, but this

will not extend beyond seven and one-half hours (7.5) in a day.
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23.5.— With advance notice, and supervisory approval, an employee may change his. working;
.. hours to meet the needs of his/her case load or the employee s personal situation to work more_
. than-seven-and one-half (7 5) hours in a day and walve thc prowsmns for compensatlon im-
Section 3. S - : : -

ARTICLE )Q(IV
PERSONAL LEAVE DAY

Section | - Sick days and personal days shall be combined into Paid Time Off (PTO) as
specified in this Article. '

: Section 2 — Effectlve January 1, 2007, Employees will be credlted with 13 days of P’I‘O
Any sick time and personal time used from January 1, 2007 through ratification shall be
deducted from the total of thirteen which may be garned in 2007. :

a. Effective January 1, 2008, and each subsequent 1 anuary 1, employees will be credited
with 13 days of PTO annually, to be utilized in accordance with the following
' prowsmns
.b. New hires will receive 8. 125 hours per month of PTO time (credited on the first

day of the calendar month following the month in which they are hired) during
- the first calendar year of employment. Thereafter, new hires will recelve PTOas

set forth in subsection 2.a.

-~ Section 3 — PTO may be used as sick tlme or as personal time in accordance with the
following general rules. :

a..  When used as sick time, employees must report off from work in accordance with
office procedures for reporting off. Suspected abuse of sick time will be subject
to the County’s absenteeism policy.

b. When used for personal time, requests for use of PTO days shall be submitted in
writing to the appropriate Management representative at least one (1) day in
advance of the requested date. Approval of such request shall be granted insofar

as is reasonably possible, subject to the operational needs of the office. In the
event two or more employees request the same PTO days, first request shall be

honored.
co PTO use will be administered in the following manner:

1. Days credited for the current year will be used first for both schedule PTO
and unscheduled time.

2. If extended absence due to illness or injury exhausts the PTO credited for
the current year, employees will be permitted to use their bank of PTO
and/or sick time to the extent necessary.

Section 4 — Unused PTO
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- .a.. Settlement with each employe'e will be made-as of the end of each calendar year -
- forunused PTO, up to a maximum of five (5) days, based on the- straight-time
. hourly rate of pay. In order to be eligible to sell back-unused PTO; employees
. must have a bank of at least ten (10) days of PTO. Settlement of the unused -
. portion of PTO will be calculated and paid by February 1 of the following year

b. - Asan alternative to the settlement for unused PTO days, an employee may elect
_to carry forward all or a portion of unused PTO days from one year to the next
with a maximum accumulation of total days carried forward at any one time of
forty-five (45) unused days. Unused PTO days carried forward, rather than
- settled as described above, may be used only for absence due to bona fide injury

or illness and shall not be used for purposes of personal days. PTO days so
- carried forward but unused at the time of termination or retirement will be paid
for at the time of termmauon or remement at the rate of su{ty dollars (§ 60. 00) per

day.

. C Employees voluntanly leavmg employment with the County must give two (2)
- weeks’ notice and work the notice period, or else forfeit an equal number of days
of PTO days. No PTO days may be taken during the two week notice period.

d. All sick leave accumulated under prior agreements relating to sick leave shall be
* - preserved in accordance with the terms of the prior agreements. Upon retlrement, '
such days will be paid for at the rate of sixty doilars (360 00) per day '

Section 5 — Use of PTO and sick days accumulated under prior agreements is mandatory
for employees on leave pursuant to the Family and Medical Leave Act (FMLA).

ARTICLE XXV
SAFETY AND HEALTH

Section 25.1

The Employer shall take affirmative action to assure compliance with laws concerning
the health and safety of employees.

Section 25.2
Management shall determine when use of County supplied cell phones is necessary. -
ARTICLE XXVI

VACATIONS

Section 26.1
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oA Employees' hired on or _béfore-.De¢ember 31, 200,'8. shall be entitled to re_ceivef the . e

following vacations with advance pay: (with prior notification to the Director of . :
.. Agency or designated-Fiscal Officer). - IR : Bt o

Length of Service. - s " Vacation Entitlement

6 mos. —léss'than 1 year 1 week .

1 year — less than 4 years . 2 weeks

4 years — less than 8 years 3 weeks

8 years — less than 10 years 4 weeks ‘

10 years — less than 12 years 4 weeks + 2 days
12 years — less than 15 years 4 weeks +4 days
15 years — over _ 5 weeks.

™

B. Employees hired after December 31, 2008 shall be entitled to receive the
following vacations with advance pay: (with prior notification to the Director of
Agency or designated Fiscal Officer). '

Length of Service ] - Vacation Entitlement
6 mos. — less than 1 jre__af . lweek
- 1 year — less than 4 years o 2 weeks
4 years — less than 8 years 3 weeks
8 years — over "~ 4weeks

Section 262

Current practices in each office/agency regarding vacation calculation and accrual shall
continue.

Section 26.3

Each December, the County shall supply vacation preference forms to employees for
the purpose of selecting vacations for the following year. In order to schedule vacations, the
vacation preference forms should be turned in no later than February 1. Vacation schedules

will be determined and posted within 5 working days.

Vacations shall be granted at the time requested by the employee, subject to
management’s responsibility to maintain an efficient operation. If the nature of the work
makes it necessary to limit the number of people on vacation at the same time, the
employee with the greatest seniority as it relates to total years of service with the County
shall be given the first choice provided it is scheduled by February 1. However, if a junior
employee has submitted his schedule on a timely basis, the junior employee will receive the
vacation ahead of a senior employee who did not do so.
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Employees ‘not schedulmg theu' vacation by February 1-will be penmtted to- apply
o for open dates on" a first come first served: basis, provided that-this vacatien does not-

" interfere “or ‘limit the departmental needs. Each department will maintain’ a “master
calendar of days that have already been approved. Employees will be able to view this to:
.determine availability. Seniority will be the tie breaker in cases where requests are made at -
the same time for identical dates.

ARTICLE XXVII

JURY DUTY

Section 27.1

Any employee who has been called to jury duty shall be paid his/her regular pay. Any
compensation paid to the employee for jury duty shall be paid over to the Employer. If an
employee serves on jury for five (5) days, Monday through Friday, and is required to work the
Saturday or Sunday of such week, he shall receive the overtime rate. An employee excused from
jury service before noon shall report to work for the remainder of the day; otherwise, employees
shall report at the beginning of the next regularly scheduled shift. The employee will present
proof of servicé by a jury duty notice of summons and the amount of* pay received for such .

service.
Section 27.2

 When an employee receives notice that he is to report for jury duty, he shall notify his
personnel department immediately after the employee receives notice. :

Section 27.3

An employee on jury dutjr shall be considered the same as being at work.

ARTICLE XXVIII
WORK REQUIREMENTS

. Section 28.1

An employee at all times will be expected to maintain his/her case work dictation current,
within at least sixty (60) days, or within any other County policy in effect during the life of this
Agreement. If an employee’s dictation day falls on a holiday or training day, the dictation
deadline shall be extended one (1) week. Employees will at all times adhere fo State

requirements and office policies and procedures on performance of work. Productivity measures
will be part of office policies.

Section 28.2
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v CYS will solicit volunteersfor_.maintaining/working‘.émergenéy,pagers dﬁﬂng the period

S Navember 1 to November 15. Volunteers must submit a proposed schedule for pager coverage - - -

« - for the-period- January 1 to June 30 ¢ the following calendar- year to- the Agency Dlrector by‘
»December 15. o A R : _ _

CYS wﬂl again solicit volunteers dunng the penod May 1to May 15 for the penod July 1
through December 31 of that year. The proposed schedule must be submitted to the Agency
Directory by June 15.

If after a volunteer solicitation period, there are fewer than five (5) volunteers for pager
work, all qualified caseworkers will be placed in a pool. The caseworkers in the pool will
schedule coverage for the pager so as to insure coverage for each week of the affected period
ie. January 1 to June 15, as outlined above. Scheduling will be done with preference glven to
more senior employees. )

Section 28.3
MHMR and Aging shall develop their own methods for aséi gning pagers as necessary.
| ARTICLEXXIX - |
VEHICULAR INSURANCE
Section 29.1

Business insurance for personal vehicles needs to. be purchased by bargaining unit members.
The individual drivers business insurance is primary and subject to relmbursement under
subsection (A) listed below.

(a) Employees shall receive one hundred (100%) percent reimbursement of the
difference between business and pleasure insurance coverage upon proof from
employee’s carrier of his/her choice of the difference between business and

pleasure insurance coverage.
ARTICLE XXX

EDUCATION COMMITTEE

Section 30.1

There shall be an Education Committee, composed of two (2) representatives of the
County and two (2) representatives of the Union, which shall administer an education fund. The
County shall make available to this fund an amount of Three Thousand ($3,000.00) Dollars for
each office/agency in each year of the agreement. Reimbursement from the education fund shall
be a maximum of $1000 per employee. The total amount of funds available shall remain at
present levels throughout the terms of the agreement.
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. .. The purp'o‘sé.. of this fund shall be to pay tuition, fees, or other charges for courses, . -

“--seminars; or similar activities which are related to-an employee’s job duties-and are intended to -

_ . maintain or improve the skills of that cccupation or other occupation in the bargaining unit. This

fund is not intended to duplicate the courses already provided by Children and Youth Services.
ARTICLE XXXI
MISCELLANEQUS PROVISIONS

Section 31.1

- Full-time substitutes are defined in employees working six (6) months or more and will
receive the benefits of this Agreement, prospective from the date of execution of this Agreement.

Section 31.2

In the event that ahy provisions. of this Agreement are found to be incomsistent with -

- existing statutes or ordinances, the provisions of such statutes or ordnances shall prevail, and if
any provision herein is found to be invalid and. unenforceable by the Court or other authority
‘having jurisdiction, then such provision shall be considered void, but all other valid provisions of
this Agreement shall remain in full force and effect. , _ B

Section 31.3

The County and the Union acknowledge that this Agreement represents the results of’
collective negotiations between said parties conducted under and in accordance with the -
provisions of the Public Employee Relations Act and constitutes the entire Agreement, such
party waiving the right to bargain collectively with each other with reference to any other
subject, matter, issue, or thing specifically covered therein. ' '

Section 31.4

In the event that any provision of this Agreement requires legislative action to become
effective including, but not limited to, the amendment of existing statutes, the adoption of new
legislation, or the granting of appropriations. It shall become effective only if such legislative
action is taken.

Section 31.5

Employees participating in the CWEL program shall be governed by the Memoranda of
Understanding of August 8, 1996 and August 15, 1996, as amended, except with regard to
entitlement to vacation time. An employee shall be permitted to carry over accrued vacation
which has not been used at the time of entry into the program. Upon return to employment, such
employee shall receive additional vacation for the current year on a pro rata basis only based on
the time worked between his/her anniversary date an entry into the program. In any subsequent
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year, the employee shall receive full entitlement to vacation without reduction for the leave in the.
prior.year. - . . . : - S R

Section 316

- Community Health Nurses employed by the Office on Aging will be reimbursed for
the cost of obtaining required Continuing Education Units necessary to maintain current.
licenses, and: will, if necessary, be granted time off with pay to attend required courses
during working hours. To be reimbursed, CEU courses must be approved by Management
and are subject to the following general guidelines: Reimbursable programs should relate
to adult/aging medicine and aging services and should be offered locally. There will be no
reimbursement for courses not related to actual job duties, and no pay for travel outside
Western Pennsylvania or for meals or hotel stays.

ARTICLE XXX11I
DURATION
Section 32.1 l |

The ferm of this Agreement shall be January 1, 2009 -to December 31, 2010.

27



From: Beaver Cn. Human Hesources ) 724 728 8223 - 08/19/2008 07:20 #1838 P. 0027002 |

N W’HNEQS WI-}EREOI‘ the* partxes mtendmg to be bound. hereby have set theu: hand“s aud S

.sealsthzs S dzyof . 200 -
'-.:--FORTI{ECOUNTY _ DAIE. FOR THEUNION: -~ - DATE o
%ol é{gb @Jfﬁ# §-40en

%K@b\ w Uq,-cca, &%y )




- IN WITNESS: WI—IEREOF the partles mtendmg to be ‘bound hereby have set thelr hands and o

-Sealqthls dayof SR S 200 -
~ _FOR THE C@UNTY DATE FOR IHE UNION RN -:.*DATE ST
Og/’ﬁ/oq &«é/ j Aéwvw 5’ ¢~cq
Al Sufjth

%U\K&%\“—ﬂw 0Y.1t5-94

‘LJ@‘ 4’2; Qf Z/g S O 730 09

/{ch%«{/mf— g8 /9 /,);»L iwm 7(9(»‘:

/Mﬁﬁm_ zlé#aq e Wtlnind 73005
acey Pafipn’ : ' ' e ' c -

Cprnl Cballla 7-30 0

Y ;
7<lr’\j\-—-—%—~u i,‘-'_a L« 2, 07

- %JAM/ ﬂ/_l[o‘i

28



. ATTACHMENT A-L . .o

. BEAVER COUNTY HUMAN SERVICES WAGE SCALE

- T1MR008 350%

. Pay Range
25-28
29-3&
32-34

- 35-37

174/2010  2.00%

: 'Pay_\Ran'ge,_‘.
2528

29-31

3234

35-37

71112010 1.00%
Pay Range
25-28

2’9-3.1

32-34

35-37

6th aniv

start 3rﬂ aniv
level 1 level 2 - level 3
22493 24608 26725
25348 27840 30333
28600 31501 34402
32377 35741 35104
ABC DEF GHI
start 3rd aniv - 6th aniv
level1  level2  level3.
22942 25100 27259
25855 28397 30939
29172 32131 35090
33024 36455 39886
ABC DEF GHI
start 3rd aniv 6th aniv
level 1 level 2 level 3
23172 25351 27532
26114 28681 31249
29464 32453 35441
33355 36820 40285
ABC DEF GHi

29

9th aniv ‘iZthra'niv 15th aniv .

levela levels levels
28840 30056 33073
1824 .35316 = 37808
37305 40206 43108
42468 45831 49195
KL MNO P

‘Sthaniv  12thaniv  15th aniv

leveld - !g\_reis . level 8
29417 B 1575 39735
33480 36023 38564
38051 . . 41010 43970
4317 4e747 50178

JKL MNO P

9th aniv 12th aniv 15th aniv

level 4 level 5 level 6
29711 31891 34072
33815 36383 38949
38431 | 41420 44410
43751 47215 50680
JKL MNO P



. ATTACHMENT-A-1 .
. " ‘BEAVER COUNTY HUMAN SERVICES WAGE SCALE

1/1/2008 3.50% . : R . .
start 3rd aniv-  6th aniv 9th aniv 42th aniv 15th aniv

- Pay Range level 1 - level 2 ' Ievel3 level 4 - level 5 level 6 -
25-28 22493 24608 - 26725 28840 30956 33073
29-31 25348 27840 30333 32824 35316 37808
3234 28600 31501 aa402 37305 40206 43108
3537 2377 35741 104 4268 45831 49195

~ABC DEF GHI JKL MNO P

1/1/201¢  2.00% I 7 :
- start 3rd aniv 6th aniv 9thaniv  12th aniv 15th aniv

PayRange ~  levell  level2' level3-  leveld = level5 level 6 .
25-28 | 22_942 - 25100 :‘ 27259 :4 29417 31575 | 33735
29-31 26855 - 28397 30939 33480 36023 38564
234 29172 32131 . 35000 38051 41010 43970
35-37 33024 36455 | 39886 . 43317 46747 50178

ABC DEF GHI JKL - MNO ' P

77112010 1.00%
start 3rd aniv 6th aniv 9th aniv 12th aniv 15th aniv

Pay Range level 1 level 2 level3  level4d level 5 level 6
25-28 : 23172 25351 27532 2971 1 - 31891 34072
28-31 26114 28681 31249 33815 36383 38949
32-34 29464 | 32453 35441 38431 41420 44410
35-37 33355 36820 40285 43751 47215 50680
ABC DEF GHI JKL MNO P

29



APPENDIX B 3@

UPMC Health Plan | BeaverCo.unty..HealthAll.ia.nce

Thls -pian does rot require you to’ select a pnmary care physicianto actas a gatekeeper But 1t does requrre ym to FEUBW'G your
care from network ph,src:ans and facri ties in order for itd be covered ’

While PCPS are not requrred UPMC Health Network, lnc stdl believes that PCPS play a.vital role in managed care. We
encourage members to.build long=term relationships with your Physician, who can be a family or general practitioner, an
intermist or a pediatrician: Your Personal Physician performs routine. and prevennve care, and can provide referrals for specialist
care. Most importantly, your Personal Physician is in the best position to bécome familiar with. your medrcai profile. . In addition,
women may use any network Ob/GYN to provide all covered gynecologlcalfobstetnc care. .

You must use a Beaver Couniy Health Alliance provider to receive benefils at the highest level {except for emergency or Urgent
care). If you use a participating provider outside of the Beaver County Heaith Alliance Network, you will be responsibie for any

deductible and coinsurance.

Cavered Services Beaver County Healeht Ailiance Nemork Other Participating Provider
Annual deductible .
fndividual . ’ Nona : - $1,000
] Farnily : Mone $2,000
Annual out-af-pocket limit . ] .
Individual ] ) None $2,000
Family None $4.000
Plan _payment level - 100% 75% after deductible’
Lifetime benefil limit $2,000,000 - $300,000
‘Primary care provider (PCP) required "~ | Na - | No
Pre-existing condition limitations - - -] None . . Noné .
Precertification requrrements Provider responsibility ) Member responsibilit
[ :Preventive Care: L .
Aduit . - . :
Routine physical exam N . 100% after $10 copayment per visit
Pediatric - )
Routine physical exam 130% after $10 copayment per visii
Pediatric immunizations R ] 100% .
___Well-baby visils 100% after 510 copayment per visit
: Physician-Services: .t
Physician office visit (for riiness ar injury) - - 100% after $10 copayment per visil_-
Specialist office visit, including OB/GYN - " 100% after $15 copayment per visit
| Medical/Surgical services - 100%
Womon's Care - a ;
. Routine gynecologic exam, _ 100% after $10 copayment per visil
Pap Test, mammogram {based on age 100% - Physician services 100% - Physician services
guidelines), prenatal visit, diagnostic tests, and | 100% - Facility services : | 75% after deductible - Facility services
surgical s.ervices
Inpanenl(outpatrent care, medrca surglca} 100% 75% afler deductible

services, ancillary services, and supplies ~
{Facility Services)

inpatient/cutpatient care, medicall syrgical 100%
services, ancillary services, and supplies
(Physician Services)

Emergency:Services. .~ v o it R LT N S N A
Emergency care coverage 100% after $25 copayment per visit
(ccpayment walved if admrued as rnpauenl)
EgnestrcSenncw L T e R T TR DA R
Advanced imaging (e.g. PEI' MRI eie. ) 100% ?5% aﬁer deducﬂhte
Other imaging (e.q. X-ray, Sonogram, etc.) | 100% 75% after deductible’
Lab and other services 100% 75% after deduciible’
| (inpatient & cutpatient diagnostic services)
Quitpatient mammogram (based on age - 100% - 75% (deductible does not apply)
| quidetines} ~
Diagnaostics billed by Physician Ofr ice_ 100%
Medical Therapy Services: oL Se o e e i
Chemotherapy, Radiation Therapy 100% 75% aﬂer deductrhle
| (inpatient & Cutpatient Hospital Services)
Infusion Therapy, Dialysis Treatment 100%
|_{Inpatient & Cuipatient Hospital Services)




g Coverad Services

Rehabliitation: Thesapy Services

Beaver County Health Alliance Network

QOthar Panicipng Prcider

Physical;.speech, and: occupattonal Lherapg‘
v~ Faclity Services: - -

75.% -sfter dé'dut‘.ti'b]e-f- S

Physrc.an Semces

m:ted to the greater*ot ‘60 ccmsecutwe days of caverage OR 25 wstts per condztmn per Benef' L .

.aﬁmfﬁem@-simm;

Pénad for a:I three theraples ccmbtned

Private duty nurse -'-100%'
Skilled nursing facility e
Hospital based facility No Coverage
Non—hosprtat based facmty . - 100% <
" Limit of 100 days per Benefit Perlcd
Home heaith care 100%
Haspice care ~100% -

100% after §10 copayment per vusn

Therapettic manipulation

Limit of 25 visits per Benefit Period-

Padiattic care |

100% after 315 copayment per visit

Durable medical equipment and corrective app

liances

Facility & Anciliary 100%, 7 75% after deductibie”

Physician Services 100%
Ambulance . 100% B
Allergy Servicas - Diagnostic Testmg ) - 100%-
Allergy Services — Treatment including . ) 100%

injections and serum

Behavioral Health — Caﬁmwuc Haalth Plan:Behaviorai; Hoalum Slrvmes at1-883-251-0llﬂ3 :

Behavioral health

inpatient

100%

Limit of 30 days per Benafi trPenod Ltfettme maximum of 90 days

o, 100% after 515 copayment per visit

Qutpatient”

L.lmlt of 20 visits per Beneﬁt Peériod; Group visits and 15 minute medtcahon visits count as 7z vnsrt

Substance abuse services . _

160%. .

Inpatient detexification -

antt.of ? days per admission; [ifetime | maximum af 4 admissions

Inpatient rehabiiitation -

Limit of 30 days per Beneflt Perod, fifetime maximum of 30 days

Outpatient rehahititation

Limit of 60 vi tPenod I:fet maximum of 120 visils

Retau Presc.nptlon Drug

2 Presgcriptions Drugs are admmlstered
“through Independent Health

$5 copayment for generic drugs :

. 510 copayment for preferred brand drugs

s $25 copayment-for non-preferred brand drugs
Mandatory generic

30-day maximum retail supply

Mail Order Prescription Drug

»  Prescription Drugs are admmlstered '
through Express Med
Pharmaceuticals

$10 copayment for generic drugs
$10 copayment for preferred brand diugs .
'$40 copayment for non-preferad brand drugs
Mandatory generic
90-day maximum mail-order supply .

n this decument. the term “UPMC Health Plan™
refers to benefit plans oifered by UPMC Health
Network, Inc., as well as plans oftered by
UPMC Health Plan, Inc.

This managed care pian may not cover
all your heaith care expenses. Read your
contract carefuily to determine which
heailth care services are covered.

UPMC Health Plan Member Services:
1-388-454-7650,

TTD service for hearing-impaired:
1-800-361-2629.

*If care is out-of-network, benefits are paid at a lower leve! after your annual deductible is
met. if you go to an out-of-network provider, you aiso may have to pay the differenca
between the provider’s charge and the UPMC Heaith Network, Inc. payment {reasonabie -
and customary amount},

? Pennsylivania Act 150 mandates 30 inpatlent days per Benefit Period (no Iifetime
maximum) and 60 outpatient visits per Benefit Period for certain diagnoses based on
Medical Necessity and Appropriateness. For additional information concerning coverage
and diagnosis requirements, please call UPMC Heaith Plan Behavioral Health Services at
1-888-251-0083.

This summary is meant to assist in comparing the benefit plans. 1t is not & coniract, If
differences exist between this summary and a group's contract or a member's certificate of
coverage, the confract or certificate of caverage prevails

One Chatham Center

UPMIL HearrH Pran

"Wl wous fnfiocs,

112 Washington Place
Pittsburgh, Penansylvania 15219

www . upmchealthplan. com

{L04)  Beaver County Health Aliance 2009




COUNTY OF BEAVER

TRAVEL POLICY
EFFECTIVE DATE 3/23/06

1. ThlS Policy estabhshes a uniform system and procedure for authonzmg and

‘ reimbursing expenses associated with County authorized travel. This Policy
outlines the County’s guidelines on what is permissible travel, when and how
travel gets approved, establishes the expense reimbursement process and
establishes and sets what are reasonable legal and permitted travel expenses.
Elected Officials and their staff are governed by -the terms, limitations and
procedures set forth by this Policy, for all travel except for the annual state
association meeting outlined elsewhere in this Policy. -

2.©  The Board of Commissioners understands that in order to carry out the business
of the County, officials and employees of the County must travel to do so.
However, all travel by County officials and employees must be directly related to
their position and must benefit the County

Individuals traveling on behalf of Beaver County are expected to ‘exercise
- discretion when traveling to the extent that the County is not paying for 1tems
that are not reasonablé nor required. - :

Individuals are expected to view travehng expenses as 1f they were travehng on
their own funds. '

All travel expensee must be in comphance w1th this Pollcy All expenses found not
to' be so, upon review by the appropriate officials, will be returned to the

mdlwdual for further documentation or explanation.

. The Controller, in accordance with the provisions of the County Code, will

* reimburse all Elected Officials and employees authorized to travel, the actual cost
of submitted expenses. Such reimbursement is subject to the maximums outlined
in this Policy and contingent upon proper documentation being presented such
as receipts and a record of verifiable mileage charges.

The Board of Commissioners have the sole authority and power to resolve any
disputed expenses and to interpret this Policy; the Chief Clerk is also appointed
as the administrator of this Policy.

The County Code 16 P.S. Section 101 et. seq., as amended, and other legal requirements,
provide generally the following exceptions to this Policy:

ELECTED OFFICERS, EXCEPT THE BOARD OF COMMISSIONERS

Daily expenses for attendance at the annual meeting of their State Association, will be
the actual expenses incurred, not to exceed the limits established by 16 P.S. Sections
443-444, as amended. Mileage reimbursement and toll charges should be submitted
separately.



 NON-ELECTED COUNTYOFFICERS . .. *
- Extpenses for attendance at the annual meeting of their association will be the actual
expenses-incurred, not to exceed the limits-established by 16 P.S. Sections 443-444 as
amended. Mileage reimbursement and toll charges should be submitted separately.- -
Expenses incurred by attendance at the annual ‘State Association meeting shall be paid
by the Controller in accordance with the provisions of the County Code and only for
those officers or employees designated by the County Code. -

ADVANCES

Elected and non-elected County Officers, as outlined under 16 P.S. Section 440 as
amended, may request, directly from the Controller, that the estimated expenses shown
above for attendance at the annual meeting of their State Association, (inctuding daily
expenses and registration fees), be advanced. However, the officer must submit evidence
of actual cost, along with any mileage reimbursement, and reimburse the County of any
advances in excess of costs. No receipts are necessary to receive the daily expense
allowance. Advances cannot be granted more than thirty (30) days in advance nor
expensed, by the employee, later than sixty (60) days and all unexpended funds must be
*returned no later than one hundred twenty (120) days in order to comply with Internal
Revenue Code. = - S e S

THE COURT, COURT OFFICERS AND COURT EMPLOYEES OF THE COURT
. OF COMMON PLEAS

The Court will adopt, and put in writing, a Travel Policy covering all employees of the

Court that follows the provisions, allowances and requirements of this Policy, and the

Court shall establish proper procedures to enforce the Policy, or the Court shall request

the County Controller to enforce all provisions of the Policy.

TYPES OF TRAVEL

The following types of travel require prior written approval:

1. Local Travel - is travel that does not require an overnight stay, (an overnight
stay is only anthorized when travel exceeds one hundred (100) miles from the
Beaver County Courthouse). This type of travel is usually for job related, but not
mandatory, training sessions, seminars and conferences and does not include

routine job related travel.

2. Non-Local Travel - travel which is over one hundred (100) miles and requires
an overnight or longer stay. Travel of this type is usually for job related, but not
mandatory, training sessions, seminars and conferences.

3. Mandatory Travel - this is travel for job related training which is required by
the sponsoring agencies such as Department of Aging, Department of Welfare,



1

when the meeting schedule is known at the beginning of the year.

' ete. The department will be granted blanket authorization on an annual basis- . .

The following ’tjpes of travel do not requiré prior written approval:

Job Required Travel - travel which is needed to accomplish the daily activities -
of the job. Examples are travel by sheriff deputies, caseworkers, probation
officers and department heads, within the County, or other counties, to achieve
an immediate purpose, such as visiting a client, service process, transporting
prisoners, etc.; travel of this type can be accompanied by a blanket authorization
at the beginning of the year. o :

THE FOLLOWING PROCEDURES AND GUIDELINES MUST BE

. FOLLOWED FOR TRAVEL REQUIRING PRIOR WRITTEN APPROVAL

* All travel requires approval, in writing, priof to commencing travel under the following
rules: , L
Al travel requests -for local travel must be submitted to the Board of

Commissioners, for approval, at least one (1) week in advance.
All travel requests for any other type of travel must be submitted to the Chief

| Clerk at least two (2) weeks prior to travel, and require the approval of the Board e

of Commissioners.

There must be adequaté funds within the department’s appropriate line items to
cover the costs of travel.

Blanket travel requests must be submitted at budget submission time and receive
approval of the Board of Commissioners.

Emergency situations, on a case by case basis, must be discussed with the Chief
Clerk and receive approval of the Board of Commissioners.

REIMBURSEMENT EXPENSE

1

The following will be considered for reimbursement:

1.

Lodging Expenses - actual expenses for lodging will be paid. However, individuals
traveling should request the lowest rate available. The County does not
reimburse for gratuities.

Transportation - actual expenses will be paid; however, the following will apply:
a) The most direct route must be utilized;



' b) First class travel is not a reimbursable expense; however, the County will
pay up to the regular fare if the individual wishes to upgrade at their own
expense. - o

c) Reasonable fares for local transportation and travel to and from terminals
- and from hotels to appointments and return, along with reasonable
baggage handling charges, will be reimbursed. ' N

d) Car rental - if a rental vehicle is necessary for this travel, this mode of
. transportation must be authorized by the Board of Commissioners. The
Travel Authorization form must indicate that a car rental is requested and
provide explanation and justification for its use. If County vehicles are
available, they must be utilized before the Board of Commissioners will
authorize a rental vehicle. : ' :

e} Mileage reimbursement for use of a personal automobile will be the IRS
standard mileage rate on the basis of the route dctually traveled, (which
 must be the shortest or least distant route). The Board of Commissioners
must approve the use of a personal vehicle on all travel that is not Local,

(Per Prevailing Rate).

1) All costs of tolls, bfidges, roads, tunnels, etc., along with parking, will be
reimbursed. :

Expenses for meals for Local Travel are reimbursed only when the meal is a part
of a conference, training session, seminar, etc., and is included as part of the
registration fee. Approval for an exception to this must be received from the
Board of Commissioners in advance and in writing.

Expenses for meals for Local Travel shall not be reimbursed by the County,
except when included in a conference, training session, seminar, registration fee,
ete, in accordance with the Internal Revenue Code. '

Expenses for meals for Non-Local Travel, including Mandatory Travel, are
limited to the following reimbursements:

e Shall not exceed $50 per day, including tips

« Tips up to fifteen (15%) percent, are reimbursable. (Total day expense not
"to exceed $50.00 per day).



10. .

11.

. Reimb;iﬁeinent; for first day of travel; breakfast will be reimbursed only. if the

trip starts prior to 6 A.M., and for the last day of travel, dinner will be reimbursed
only if the employee returns to Beaver County after 5:30 P.M '

Other meals are not reimbursable if a meal(s) is/are already provided as part of a
conference, training session, seminar, ete. .

Meals, as provided for under various bargaining agreements, will be the basis for
reimbursement. ' : ' : ' :

Miscellaneous expenses that a'rer directly related to business of the County are
fully reimbursable. . - ' : : _

All other travel expenses that are job related must be specifically approved by the
Board .of Commissioners as part of the employee’s request for expense .
reimbursement. ' : - I

™

' Request for a travel advance, which is only available for those expenses known in
‘advance and supported by evidence of actual cost such as airline tickets,
- _conference fees, daily hotel rates, etc., must be submitted, along with the request

for travel, and cannot exceed the actual cost of these items. Advances cannot be -

granted more than thirty (30) days in advance nor expensed, by the employee,
later than sixty (60) days and all unexpended funds must be returned no later

. than one hundred twenty (120) days in order to comply with IRS rules..

PROCEDURES

Employee must submit a Travel Request Form to the Chief Clerk at least two (2)
weeks in advance of expected travel.

The form must be completely filled out with any unique requests such as Non-
Local Tavel by personal automobile, car rental, etc. highlighted.

The. form, prior to being sent to the Board of Commissioners, must have the
signature showing approval by the Elected Official/Department Head.

Employees are responsible for making their own travel arrangements, but only
after written approval by the Board of Commissioners has been received.



5. . Employees must submit an expense reimbursement within a monith following the -~

trip; itemized receipts‘ are_required for everything except tips and baggage"
handling; items without receipts will not be honored. ' : o

6. Employees, traveling with a non-County employee, will be responsible for all
expenses associated with the second individual. o -

7. Expenses incarred for alcoholic beverages sh_all not be reimbursed.

8. County officials, or employees who have specific or unique circumstances, in the
' performance of their job duties, may request a waiver of all or part of this Policy,
except reimbursement limits. This waiver is strictly at the discretion of the Board
" of . Commissioners; such request must be forwarded, with complete
documentation, to the. Board of Commissioners for concurrence of facts
 necessary for the Board of Commissioners approval. : '

9. . Fixed costs for conferences, conventions and training seminars, should be paid in
advance, as direct charges, as soon as approval is received, instead of employee
expense reimbursement. : '

" This Policy may be superséded by the County Code, State and Federal laws as they
pertain to Elected Officials or by collective bargaining agreements. '
Disputes, as to the meaning or intent of this Policy, must be submjtted to the Chief Clerk
for resolution. Issues that cannot be resolved by the Chief Clerk must be submitted to
the Board of Commissioners for final disposition.

SPECIAL PROVISIONS

This section will define special areas that do not fall neatly into any of the above areas.
This section is subject to continued interpretation of the Board of Commissioners who
shall meet from time to time on specific requests regarding the below described
circumstances:

A.  Food

The Board of Commissioners will consider requests for expenses necessary for
food/beverages for special occasions. All such expenses must have prior approval
from the Board of Commissioners by submitting a requisition in advance of the
event. If the amount is unknown, the issuance of a Blanket Purchase Order for an



estimated amount for the single occasion will be _considered; Generally, food may
be provided in the following circumstances, with prior approval:. ‘

L Election night and othér occasions wherein large groups of County
employees are utilized for and paid for a period of time outside of
~ regular working hours and when the County is required to provide a

meal by a collective bargaining agreement. :

2. For necessary training or other meetings involving unpaid Board
Members, or volunteer organizations who must meet to discuss
pertinent County business. : .

3. Meetings of County Elected Officials and their invited staff, called for

' the specific purpose of discussing County business and. with a
specific agenda or purpose, and called by necessity at times, such as

during lunch, when the employee or official is not normally at work.

EFFECTIVE DATE:  3/23/06
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INTEROFFICE
MEMORANDUM

To:  Rick Darbut -
From: Victor Colonna

Re: CWEL Policy

Date: July 10, 1998

" Enclosed isa copy-of the policy that was set up by Dick Ober régafdmc employeés on CWEL
education leave. 1 believe; that Amy was mvolved in the discussions and formulatlon of this

pohcy

- To reiterate our conversation today, as soon as an e_:mployec; leaves to begin their Master's
program under CWEL, they are put on education leave with the county. They remain on
this leave until they return to their fuli time status and their Vacamon sick time and salary are

froz*—"n

- During this leave, they are requirediby CWEL to return to work at the agency whenever
there is a school break of more than 15 days. This usually only encompasses the summer break.

While they are at the agency during the summer break, workers have requested to take vacation
time off. Under the present system, I either allow them to do it at no loss of time, or I can deny it. -
I would ke to be able to allow them fo take the time off and have it deducted from their
“frozen” vacation time. The employees and the Union are in favor of doing this. I just need to
know if this can be done by the Controllers Office and if any type of pohcy/agreement needs to

be drawn up.

The employee requesting the leave wants to go on & canoe trip in two weeks so a qulck anSWEr
will be necessary. : :



Revised CWEL Selection Policy  Effective 1/1/2009
Replaces CWEL Selection Process Policy of 11-9-99 :
The following policy is set forth concerning the selection process for the Chlld Welfare

Educatlon Leadership (CWEL) program

1.

Only two (2) employees will be allowed to attend school full-time at any one time.
The number of part-time attendees will be limited by approved CWEL slots, and the
Agency Director’s determination of how the number of slots interferes with the
efficient running of the Agency.

Of the two full-time slots, one shall be filled by a supervisor and the other by a
caseworker. If there are no supervisors interested and approved two (2)

~ caseworkers may attend.

In the event that the number of CWEL slots is reduced to one (1), supemsors and

caseworkers will alternate. -
Employees interested in participating in the CWEL program must give wntten

" notice to the Agency Director by February 1% of each year for the followmg fall-
- term.

Interested employees must then make apphcatmn to a CWEL sponsoring University

- MSW program for approval (prior to the University’s deadline for the fall term)

and to CWEL for financial support. Eligibility for participation in the CWEL
Program will be determined by reference to the employees’ disciplinary status,

. including attendance. Employees with disciplinary infractions or attendance

problems may not be approved for participation.
If there is more than one approved candidate for the open slot (supervnsor or
caseworker), the following priorities will be observed:

. a. Waiting List (employees who have at least three years experience by
February 1* and who have applied and been approved for a CWEL-MSW
program but were passed over for a more senior employee will be placed on
the waiting list in order of seniority);

b. Seniority (if there is no waiting list);
¢. In cases where a. and b. are the same, the Agency Director will choose the
candidate based on the “best interests” of the Agency or a coin toss if both
are equal.
Any worker who is offered a full-time CWEL slot and refuses to accept it shall
forfeit his/her place on the waiting list. If this worker later becomes interested in
attending full-time, they must restart the process from the beginning.
Part-time status does not give a worker preference in the selection for a full-tie slot.
The County participation in the CWEL program is contingent on funding, and will
be terminated if funding is not available. The County may also terminate
involvement in the program if it is felt the program is not serving the best interest of

the County or the Agency.
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